
AGENDA 
PLANNING COMMISSION 

TUESDAY, April 9,  2024 
7:00 P.M. 

MEMBERS 
Corey Watt, Chair, HAPC Rep. 

Shana Rosenberg, Vice Chair, HAC Rep.  Ann Kaufman Webster, CASC Rep. 
Jason Bracken, Council & Environmental Commission Rep. Matt Arbuckle, OPTAB Rep. 
David Prytherch, Council Jeffrey Kruth, CIC Rep. 

STAFF 
Sam Perry, Director, Community Development 
Zachary Moore, City Planner / GIS Coordinator 

Christopher Conard, Law Director 

I. Call to Order

II. Approval of Agenda

III. Approval of Minutes of March 12, 2024 1 

IV. Public Comments Related to Items Not on the Agenda

V. Reports from Commissions, Boards, Committees & Staff

VI. New Business

PC-2024-01,  5728 College Corner Pik e,  CONDITIONAL USE, new Tractor Supply
Co. store, MSP Properties of Ohio L.P.,  c/o Mitchol Pappan, Applicant/Agent **Voluntarily
postponed by applicant to May meeting

PC-2024-02,  219 W Walnut Street,  LOT CONSOLIDATION, Part of Lot #202, 0.125 acres, 4
Jim Clawson, Applicant

VII. Adjournment

MEETING PROCEDURE:  Comments from the Public are welcome at two different times during the course of the meeting: 
(1) Comments on items not on the Agenda will be heard under Public Comments Related to Items not on the Agenda – and
(2) Comments for all public hearing items will be heard during Planning Commission consideration of said item. Please 
wait until you are recognized by the Chair, state your name and address so that your comments may be properly recorded
and limit your remarks to a period of three minutes or less.



OXFORD PLANNING COMMISSION 

Meeting Minutes

Tuesday, March 12, 2024 

Link for website video here 

Roll Call 

Corey Watt, Chair 

Shana Rosenberg, Vice Chair Ann Kaufman Webster 

David Prytherch Jason Bracken 

Jeffrey Kruth Matt Arbuckle 

Time: 4:52 

A regular meeting of the Oxford Planning Commission was called to order by Chair Corey Watt on Tuesday, 
March 12, 2024 at 7:00 p.m.  

Members in attendance were Ann Kaufman Webster, David Prytherch, Shana Rosenberg, Matt Arbuckle, and 
Jeffrey Kruth 

Members excused:  Jason Bracken 

Staff Members in Attendance 

Mr. Sam Perry, Director, Community Development, Mr. Zachary Moore, City Planner/GIS Coordinator, Ms. 

Eunike Miller, Administrative Assistant 

Staff Members Excused 

None 
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https://youtu.be/Nm8JWj2dawo
https://youtu.be/Nm8JWj2dawo?t=292


 

 
 

Approval of the Agenda 
 
Time: 5:00 
 
Motion – To Approve the Agenda 

(Voice Vote) 1st Mr. Prytherch 2nd Mx. Rosenberg 
AYE: (6) 

NAY: (0) 

ABS: (0)  

 
Approval of Minutes of February 13,  2024  
 
Time: 5:17 
 
Motion – To Approve the minutes as written 

(Voice Vote) 1st Mx. Rosenberg 2nd Mr. Prytherch 
AYE: (6) 

NAY: (0) 

ABS: (0) 

 

Public Comments Related to Items Not on the Agenda 

Time: 5:41   

Comments from the Public are welcome at two different times during the course of the meeting: (1) Comments on 
items not on the Agenda will be heard under Public Comments Related to Items not on the Agenda - and (2) 
Comments for all public hearing items will be heard during Planning Commission consideration of said item. Please 
wait until you are recognized by the Chair, state your name and address so that your comments may be properly 
recorded and limit your remarks to a period of three minutes or less. 

 

There were no comments from the public. 

 

Reports from Commissions, Boards, Committees &  Staff 

Time: 5:48 

 

After giving brief reports, the Commission Members along with staff had an extensive discussion on the 
upcoming Code rewrite and the RFP that was posted on the City’s website. Mr. Perry shared a handout 
with the Commission containing a draft timeline on the Code update process. It was emphasized that this 
is a proposed timeline and changes will likely to occur as the process moves ahead. 
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https://youtu.be/Nm8JWj2dawo?t=300
https://youtu.be/Nm8JWj2dawo?t=317
https://youtu.be/Nm8JWj2dawo?t=341
https://youtu.be/Nm8JWj2dawo?t=348


 

 
 

Motion to Adjourn Meeting at 7:54 p.m. 

Time: 57:04  

(Voice Vote) 1st Mr. Prytherch 2nd Ms. Webster 
           AYE: (6) 

          NAY: (0) 

          ABS: (0) 
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https://youtu.be/Nm8JWj2dawo?t=3424


https://cityofoxfordoh.sharepoint.com/sites/Boards-and-Commissions/Shared Documents/Planning Commission/2024/PC-2024-02, 219 W 
Walnut, Lot Consolidation, Jim Clawson, Applicant/Alley Development Moratorium Memo.docx

TO: Oxford Planning Commission  

FROM: Sam Perry, AICP   |   Community Development Director 

MEETING DATE: April 9, 2024 

RE:  Alley Development Moratorium 

Regarding case PC-2024-02, the Commission needs to be aware that a new moratorium is now in 
place which places a temporary suspension on alley development. The signed moratorium that is 
now in effect is attached. However, this case is allowed to proceed for a decision by the 
Commission because it was submitted prior to the effective date of the moratorium. If the 
Commission finds differently than the Chair and Director, the consolidation plat could potentially 
be approved and recorded. However, a building permit for a new single-family dwelling could not 
be approved on an alley lot during the moratorium period. 

MEMORANDUM 
Community Development Department 

513-524-5204
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Page 1 Version:     2/26/2024 

LLOT SPLIT/CONSOLIDATION APPLICATION
Please print legibly. To apply, email completed form and plans in PDF format to commdev@cityofoxford.org 

BOX 1   |   APPLICATION TYPE   Select one 
LLot Split
Lot Consolidation
Lot Split &  Consolidation

BOX 2   |   APPLICATION DETAILS 
Property Address/Location 

Existing Number of Lots 

Proposed Number of Lots 

Total Site Acreage 

BOX 3   |   APPLICANT INFORMATION 
Is the applicant also the current property owner? 

Yes (You may skip Box 4)        No (Do not skip Box 4, and include a Letter of Agency with your submittal)

Applicant Name 

Applicant Company Name 

Mailing Address 

Email Address 

Telephone Number 

BOX 4   |   PROPERTY OWNER INFORMATION    Check if same as Applicant 
Property Ow ner Name 

Property Ow ner Company Name 

Mailing Address 

Email Address 

Telephone Number 

BOX 5   |   SURVEYOR INFORMATION    Check if same as Applicant 
Architect/Engineer Name 

Company Name 

Mailing Address 

Email Address 

Telephone Number 

219 West Walnut

2

1

0.125 Ac.

✔

Clawson Properties II, LLC - James Clawson

125 West Spring Street

jim@hoteldevelopment.net

513-524-9500

✔

Jeff Lambert

Bayer Becker

110 South College Avenue, Suite 101

jefflambert@bayerbecker.com

513-336-6600

✔
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Page 2 Version:     2/26/2024 

BBOX 5   |   ATTACHMENT CHECK LIST   Submit all contents in PPDF format, together with  prints as indicated:
If involving one (1) or more lot ssplits:   

Legal Description*, in metes and bounds, of each new lot being created. Include two (2) printed original copies of
each, signed and sealed by the Surveyor. The City will keep one original, and return the other original for recording.

Plat of Survey*  including all details and information required by Attachment G – more information on Page 3. Include
two (2) printed original copies, signed and sealed by the Surveyor. The City will keep one original, and return the other
original for recording.

If involving one (1) or more lot consolidations:  
Consolidation Plat including all details and information required by Attachment G – more information on Page 3.

Include two (2) printed original copies, signed and sealed by the Surveyor. The City will keep one original, and return the
other original for recording.

*Note:  Any new Plat of Survey or corresponding Legal Description is required to be reviewed for accuracy by the Butler County 
Engineer’s Office Tax Map Division.

BOX 6   |   APPLICANT SIGNATURE 

As the owner or owner’s agent, I hereby agree all information contained in this application is true, accurate, and complete to the best of my 
knowledge. I acknowledge the application will first be checked by City staff for completeness prior to determining a first meeting date with the 
Zoning Administrator & Planning Commission Chair, and/or Planning Commission.  

Applicant Name (Print) 

Applicant Signature Date 

Processing Fee 
The appropriate processing fee amount will be determined during a completeness check  by Community 
Development staff.  It may take 1-2 business days for a completeness check to be performed. The applicant will receive a 
digital copy of a processing fee invoice via email once it is ready. Fees may be paid in-person by check or credit card at the 
Finance Department window on the first floor of the Oxford Municipal Building, 15 S College Avenue, Oxford OH 45056. 
For credit card payments, the City accepts Visa, MasterCard, or Discover, and such payments may also be taken over the 
phone by calling our Finance Department Utilities line at 513-524-5221, Option 1. 

✔

James M. Clawson Digitally signed by James M. Clawson 
Date: 2024.03.06 14:48:33 -05'00'
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Page 3 Version:     2/26/2024 

PProcedure   For complete text see Oxford Subdivision Regulations Section 1101.6 
The Planning Commission, acting as the Platting Commission, shall grant or deny, minor resubdivision(s), lot split(s) or lot 
consolidation(s) in the following manner: 

(A) The Zoning Administrator and Chair of the Planning shall, acting for the Planning Commission; mutually approve the minor 
resubdivision, lot split or consolidation if the proposed division or combination of land meets all conditions as provided in 
Section 1101.6(600)(A) – see “Decision Standards” section at the bottom of page. 

(B) If, in the opinion of the Zoning Administrator or the Chair of the Planning Commission, the proposed minor resubdivision, lot 
split or consolidation does not meet the above conditions, the request shall be referred to the Planning Commission for 
decision. The Planning Commission, by majority vote, shall grant a minor resubdivision, lot split or consolidation if they find all 
of the conditions of subsection (A) above have been substantially met and provided. 

(C) All lots occupied by portions of an existing main building may be administratively consolidated into one lot by the Zoning 
Administrator and the Chair of the Planning Commission acting together for the Planning Commission, provided the proposed 
request meets all applicable subdivision and zoning regulations. 

(D) The Planning Commission may require, as a condition for approval of a minor resubdivision, lot split or consolidation, the 
dedication of a street right-of-way in conformance with the requirements of these regulations or the Official Thoroughfare 
Plan. 

(E) All minor resubdivision(s), lot split(s) or lot consolidation(s) shall submit proof of recording to the Community Development 
Department and shall be recorded within six (6) months of the City's approval, or the approval will be null-in-void. 

 

Plat Requirements   For complete text see Oxford Subdivision Regulations Attachment G 

 The seal, registry number and signature of the registered surveyor and professional engineer who prepared the plat. 
 The location of all present property lines, streets, alleys, rights-of-way, buildings, easements, lakes, watercourses and drainage 

ways. 
 Size of the tract in acres and square feet and the boundary lines along with the linear measurements. 
 The names and boundaries of all adjoining subdivisions and the names of recorded owners of adjoining parcels including 

mailing addresses and parcel numbers within 200 feet of the site. 
 North point, scale and date. 
 Any portion of the floodplain as delineated by the Flood Insurance Rate Map (FIRM) must be clearly illustrated and labeled on 

the plat. 
 Exact location shall be shown for all buildings, septic tanks, wells or similar features with respect to existing or proposed lot 

lines or right-of-way lines 
 Other information as deemed necessary by staff in order to create building sites and promote the public health, safety and 

welfare 
 Any existing building(s) to be remain or to be razed. 

 
Decision Standards   As provided in Oxford Subdivision Regulations Section 1101.6(600) 

The Zoning Administrator and Chair of the Planning Commission shall, acting for the Planning Commission; mutually approve the 
minor resubdivision, lot split or consolidation if the proposed division or combination of land meets all of the following conditions: 

(1) The proposed minor resubdivision, lot split or consolidation is located along an existing public street and involves no opening, 
widening or extension of any street or road, and in the case of residential lots, does not involve the creation of any easement for 
access. 

(2) The proposed minor resubdivision, lot split or consolidation meets the dimensional requirement of the underlying district or a 
minimum of 3,000 square feet of lot size if the underlying district does not have minimum lot size requirements. 

(3) The physical characteristics of the property are suitable for building sites. 

(4) There is no division or allocation of land for parks and open spaces as required by these regulations. 

(5) New lots to be created which are five acres or larger in size and located along an existing public road are exempt from this 
chapter. 

(6) The sale or exchange of parcels between adjoining lot owners, where that sale or exchange does not create additional building 
sites are exempt from this chapter. The following statement shall be included on the Record Plat: “Not to be transferred as an 
independent parcel in the future without planning commission approval” 

(7) No more than two (2) new lots shall be created. 
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3-5-24
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jefflambert
JOL Stamp

jefflambert
JOL Sign
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