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TO:  Planning Commission 

FROM: Sam Perry, AICP  
Community Development Director 

DATE: October 6, 2021 

RE:  PC-2021-22 Lot Split 

 

 

No additional information has been submitted by the applicant. 

MEMORANDUM  

Community Development Department 
513-524-5204 
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TO:  Planning Commission 

FROM: Sam Perry, AICP  
Community Development Director 

DATE: September 8, 2021 

RE:  PC-2021-22 Lot Split 

The proposed lot split of property addressed as 117 Bishop Street would divide a 10,351 square foot 
parcel into one 6,187 square foot parcel and one 4,164 square foot parcel. The property has been 
owned by Adele Daake since 2004. This property was part of the 2017 re-zoning of portions of the 
Mile Square. The property was re-zoned from R2-MS to R3-MS in 2017. There is an existing 
building on the property that is registered with the Community Development Office as a Two-
Family Rental. 

An identical lot split to the one proposed herein was not approved in May. See enclosed letter 
dated May 20, 2021. This was reported to the Commission as an Administrative action at the July 
meeting, after the time period requesting additional info had transpired. A different applicant 
(Architect Scott Webb) submitted the same lot split proposal on August 4. There is no code 
prohibiting a re-application of a previously submitted/not approved lot split application. There is 
a partial hard surface parking area on the property that was installed at some unknown date. The 
splitting of this parcel would remove approximately half of that parking area. While the parking 
area is not compliant with the dimensional requirements of Zoning Code, the partial removal of it 
from the primary residence would decrease the degree of Zoning Code conformity. 

The Code previously cited in the City’s May 20, 2021 letter is not in the decision standards section 
of 1101.6. That section of City Code would likely have needed to be revised in order for the City to 
avoid a legal challenge with this lot split request. The staff and Chair have decided to place this 
item on the agenda for discussion because of the previous non-approval. Staff’s assessment of this 
case is that the City has limited ability to request additional information or to not approve the lot 
split because of the provisions of the lot split decision standards. The split complies with the 
standards of 1101.6. Any zoning variance requests presented to the Board of Zoning Appeals as 
part of a construction project proposal, could likely be found to be self-created, as a result of the 
reduction in parcel size. 

MEMORANDUM  

Community Development Department 
513-524-5204 
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May 20, 2021 
 
Tara Jones 
Robinson & Jones Co. LPA 
421 S Locust Street Suite 203 
Oxford, OH 45056 
 
RE:  117 Bishop Street (Case No. PPC-2021-14) – Additional Information Request 
 
Dear Ms. Jones: 
 
This letter is in regard to your lot split application for 117 Bishop Street received on April 20, 2021. The 
application cannot be administratively approved due to non-compliance with the following code 
provision(s): 

1. Oxford Zoning Code Section 1149.02(e) specifies that any parking facilities serving existing 
buildings or uses shall not be reduced below the current Code requirements. The minimum 
number of required off-street parking spots for a two-family use is 4, per Section 1149.05. By 
splitting the lot as proposed, the existing off-street parking situation would be further reduced 
below the minimum parking requirement, thus making the situation more non-conforming. The 
proposed split line bisects the existing parking area, which is currently sub-standard. 

2. Oxford Planning & Zoning Code Section 1101 (105)(A) requires that if other laws (as noted above) 
are at variance, the most restrictive shall govern. In this case, the more restrictive parking 
requirement governs. 

If your client has a plan to clear the site or alter the current use, please let us know so that we may revise 
this determination and assist with procedural steps. If no response is provided within 30 days of this letter, 
the application will be closed. Depending on yours or your client’s response back, appeal options may 
include Board of Zoning Appeals or Planning Commission/Council Variance/Exception. See potentially 
applicable code citations below: 

Board of Zoning Appeals: Section 1129.11 of the Oxford Zoning Code 
Planning Commission/Council: Section 1101 (106) (A) of the Oxford Planning & Zoning Code 

Please contact me if you have any questions. We would be happy to discuss further. 

Respectfully,  

 

Sam Perry, AICP 
Community Development Director 
sperry@cityofoxford.org 
 

Community Development Department 
Zoning Review 
513-524-5204 

ALSO VIA EMAIL:  
tjones@robinsonjoneslaw.com 

mailto:sperry@cityofoxford.org
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Planning Commission 
City of Oxford 
15 South College Avenue 
Oxford, Ohio  45056 
 
 
Re: Proposed Lot Split  

117 Bishop Street, creating a new lot 
Facing Withrow Street. 

 
 
August 2, 2021 
 
 

Commission Members 

Please accept this letter as a formal petition Planning Commission for a Lot Split in the R3MS 
Two Family Zoning District.  The proposal at hand splits a large Mile Square lot into (1) compliant 
2-Family lot containing an historic Arts & Crafts house and a new single family lot for development, 
with frontage along East Withrow Street. 

The current lot exceeds the minimum requirements for a 3-family structure, and the owners have 
the option of redeveloping the lot in the manner allowed by the Zoning Code. 

A request was made for a Staff review of the proposed Lot Split.  The proposal was reviewed and 
rejected based on the reduction of the parking area for the original, primary lot.  In a subsequent 
meeting with Sam Perry, I explained the desire to keep the original house, wherein he suggested 
Planning Commission may consider additional factors. 

The Subdivision Code governs all splitting and consolidation of lots and prescribes the following 
standards for consideration: 

1101.6  Minor Resubdivisions, Lot Splits and Lot Consolidation 

The zoning administrator and chair of the planning commission shall, acting for the planning 
commission; mutually approve the minor resubdivision, lot split or consolidation if the proposed 
division or combination of land meets all of the following conditions: 

1. The proposed minor resubdivision, lot split or consolidation is located along an existing public 
street and involves no opening, widening or extension of any street or road, and in the case 
of residential lots, does not involve the creation of any easement for access. 

New lot has frontage along West Withrow street and requires no extensions or 
easements. 

2. The proposed minor resubdivision, lot split or consolidation meets the dimensional 
requirement of the underlying district or a minimum of 3,000 square feet of lot size if the 
underlying district does; 

Lot split creates (2) R3MS compliant lots: 

(1) 2-family for existing 2-family structure 
(1) single family for future development. 

3. The physical characteristics of the property are suitable for building sites. 

The New Single Family lot is suitable for building.   

 

 

 



4. There is no division or allocation of land for parks and open spaces as required by these 
regulations.; 

Not Applicable. 

5. New lots to be created which are five acres or larger in size and located along an existing 
public road are exempt from this chapter; 

Not Applicable.  

6. The sale or exchange of parcels between adjoining lot owners, where that sale or exchange 
does not create additional building sites are exempt from this chapter. The following statement 
shall be included on the record plat: "not to be transferred as an independent parcel in the 
future without planning commission approval"; 

Not Applicable. 

7. No more than two (2) new lots shall be created; 

One existing lot is being split creating (1) new lot 

 

Thank you for your consideration of this application.  If you have any questions or need any 
additional information, please call. 
 
Respectfully, 
 
 
 
 
 
 
Scott Webb, Architect 
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TO:  Planning Commission 

FROM: Sam Perry, Community Development Director 

DATE: October 6, 2021 

RE:  219 W. Walnut St,  Rear, PC-2021-24 Lot Consolidation 

 
At the September 14, 2021 Planning Commission meeting, the Commission Members asked for 
comments from two departments, Fire and Police, before making a decision on this lot 
consolidation. Below are the comments from the Fire and Police Chiefs. 
 
The Fire Department offered the following comment: 
The Department would not be in favor of this lot consolidation and the likelihood that it would 
generate a 2-3 story building in this location. Firefighting access is limited at best and would require 
dragging hose from the street which is labor intensive and a resource that we don't have. No ladder 
truck access due to the narrow alleys and the power lines running along both alleys. Should there 
be a fire in a structure on this lot or one of the adjacent lots more than one building could become 
involved quickly due to their close proximity. With all of the alley lots, they are difficult to locate, 
especially at night. 
 
The Police Department offered the following comment: 
If a new residential structure is to be built in this alley, the concern the Department has is first 
responders being able to quickly locate the building.  The visibility of the structure from the street 
would be obscured, and certainly the numbers for the address would not be visible from the street.   
While there is not a parking plan before the Department now, it stands to reason that as density 
increases, parking issues will grow.    
 
 

MEMORANDUM  

Community Development Department 
513-524-5204 
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TO:  Planning Commission 

FROM: Sam Perry, AICP  
Community Development Director 

DATE: September 9, 2021 

RE:  PC-2021-24 Lot Consolidation 

 

There is a proposed lot consolidation of two “alley lot” parcels of land in the rear of 219 W. Walnut 
Street. The property has been owned by Clawson Properties for 20+ years. Neither parcel has 
street frontage. As noted on the attached survey, Parcel A is 3,311 square feet and Parcel B is 2,091 
square feet. The proposed new consolidated parcel is shown as 5,465 square feet. There is an 
existing detached garage almost entirely on Parcel A. R1MS zoning code has a minimum lot size 
requirement of 6,000 square feet. Per Oxford Code 1137.05, an existing lot of record of at least 
3,000 square feet and 33 feet in width can be built upon (new single family). 

Minor subdivisions of alley lots have not historically been permitted by the City of Oxford because 
of lack of compliance with a host of Code requirements. One was permitted administratively in 
March 2021 at 216 W. Church Street. This was an 8’ wide sliver that was added to the front and 
rear parcels. In the Church Street case, the alley corner parcel was already over the 3,000 square 
foot/33 foot threshold and two of the four parcels abutted a street. In the Walnut Street case, the 
alley corner parcel is under the 3,000 square foot threshold and neither parcel abuts a street. 

The owner requested that staff review a 1986 court case regarding a fraternity building permit 
that involved an addition. Staff has completed the review and found the case to be unrelated to 
the request at hand. 

An excerpt of the pertinent section of the Oxford Planning & Zoning Code is below. Staff met with 
the Chair and determined that the proposed consolidation appears not to meet the required 
conditions in Section 1101.600 (A). The item has been placed on the Commission agenda 
consistent with the procedural requirements of Oxford Code Section 1101.600 (B) 

MEMORANDUM  

Community Development Department 
513-524-5204 
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1101.6 – Minor resubdivisions, lot splits and consolidation. 
600 – Procedure 

The Planning Commission, acting as the Platting Commission, shall grant or deny, minor 
resubdivision(s), lot split(s) or lot consolidation(s) in the following manner: 

(A) The Zoning Administrator and Chair of the Planning Commission shall, acting for the 
Planning Commission; mutually approve the minor resubdivision, lot split or 
consolidation if the proposed division or combination of land meets all of the following 
conditions: 

(1) The proposed minor resubdivision, lot split or consolidation is located along an 
existing public street and involves no opening, widening or extension of any street 
or road, and in the case of residential lots, does not involve the creation of any 
easement for access. 

(2) The proposed minor resubdivision, lot split or consolidation meets the 
dimensional requirement of the underlying district or a minimum of 3,000 square 
feet of lot size if the underlying district does not have minimum lot size 
requirements. 

(3) The physical characteristics of the property are suitable for building sites. 

(4) There is no division or allocation of land for parks and open spaces as required by 
these regulations. 

(5) New lots to be created which are five acres or larger in size and located along an 
existing public road are exempt from this chapter. 

(6) The sale or exchange of parcels between adjoining lot owners, where that sale or 
exchange does not create additional building sites are exempt from this chapter. 
The following statement shall be included on the Record Plat: "Not to be 
transferred as an independent parcel in the future without planning commission 
approval" 

(7) No more than two (2) new lots shall be created. 

(B) If, in the opinion of the Zoning Administrator or the Chair of the Planning Commission, 
the proposed minor resubdivision, lot split or consolidation does not meet the above 
conditions, the request shall be referred to the Planning Commission for decision. The 
Planning Commission, by majority vote, shall grant a minor resubdivision, lot split or 
consolidation if they find all of the conditions of subsection (A) above have been 
substantially met and provided. 
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October 8, 2021 
 
Mr. Scott Webb  
Scott Webb Architect 
103 W. Walnut Street 
Oxford, OH  45056      *Revised-Condition added 
 
PC-2021-28- MINOR AMENDMENT TO AN APPROVED CONDITIONAL USE, 801 S.  Beech 
Street,  Scott Webb, Applicant/Agent 
 
Dear Mr. Webb: 
 
We have reviewed your request to change the site configuration as described in your letter and 
plans dated August 25, 2021. The plan is to not construct a freestanding building on the current 
open parking area. This approval is conditioned upon landscaping, lighting and architectural 
requirements of the code being in compliance, to the extent possible, without causing relocation 
of building footprints.  We determined this change to be a minor amendment to an approved 
Conditional Use, based upon the following criteria, per Section 1147.02 of the City of Oxford 
Planning and Zoning Code: 

 
(f)         Changes to a Conditional Use. 

            (1)        Minor Changes to an Approved Conditional Use.     An operator of an approved Conditional Use 
may submit a written request for approval of changes to the site or operating conditions of 
the use.   
A. Will not change the use. 
B. The proposed construction is of a magnitude that will not substantially alter the 

appearance of the use from off of the site. 
C. Will not substantially or detrimentally affect the provision of public services to the 

site or general vicinity. 
D. Will not substantially or detrimentally increase potential demand on public or private 

utilities. 
E. Is not of a scope, scale, or character that would cause a negative impact on adjoining 

properties and neighborhood. 
F. Is not contrary to and in no way will diminish the intent of the originally approved 

permit. 
 
If you have any questions or need additional information, please call 513-524-5204. We look 
forward to reviewing the demolition and building permit applications. 
 
Sincerely, 

_______________________________          
Sam Perry, AICP       Corey Watt 
Director, Community Development     Planning Commission Chair 

Community Development Department 
Planning Commission Action Letter 

513-524-5204 

VIA EMAIL:  
scott@scottwebbarchitect.com 
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Sam Perry, Community Development Director 
City of Oxford 
Municipal Building 
15 South College Avenue 
Oxford, Ohio 45056 
 
 
Re: Proposed Change to an Approved Conditional Use 

Oxford Storage Solutions 
Central & South Beech Streets 

 

August 25, 2021 

 

Mr. Perry, 

Since last modifying the approved conditional use in 2018, my clients have continued to refine 
their business plan and have spent some time investigating the history of the buildings and site 
that remain.  During construction of the units along South Beech Street and the installation of 
the gate and perimeter fencing, uncompacted fill was discovered.  Reaching out to the Pulley 
family and the EPA regarding the cleanup, the extent of the fill was discovered; the entire 
parking lot is nearly 15’ of uncompacted fill, making it effectively unbuildable. 

The last revision called for the removal of the original office building, and the construction of a 
new storage building in the center of the former parking lot.  Discovery of the uncompacted fill 
has rendered this impossible. 

The only area of the site that was not excavated during the cleanup was the area to the rear of 
the site where a new building was approved during the 2018 modification to the approved 
conditional use, and where the original office building now stands. 

Further investigation of the existing building followed, considering whether it could be adapted 
to a storage use.  Constructed partially of wood, having been added to and modified multiple 
times, and with a multitude of floor levels, it is simply not adaptable. 

Previous concepts looked at the opportunity to construct a new building in its place. Based on 
our meetings and zoning review, the replacement building would have to respect the 35’ 
setback required along Central Avenue, reducing its overall area.   

The modification proposed herein represents the demolition of the office with the square footage 
being replaced with an extension of the rear building that was approved in 2018 instead as 
shown in the attached drawings. 

The result of this modification will be a slight reduction in overall building area from the last 
approved modification and will provide some indoor storage and some with exterior access as 
was previously approved.  The revision from all exterior to a combination is the result of the 
limited land area and the location available for construction 

The attached pictures show the extent of the excavation that was part of the voluntary cleanup 
of the site.  As the previous owners were not expecting to ever build on the site again, the 
excavation was not filled meeting compaction standards for construction.  The subsurface is 
stable for the parking lot it is currently used for, but not for new construction. 

 

 

 



Since first submitting this in April of this year, Bayer Becker Engineers & Surveyors have 
submitted drawings to the Engineering & Fire Departments and incorporated their comments 
into the engineered site drawings. 

Additionally, the April drawings have been modified to reflect the relocation of the rear building 
2’-0” inside the property line instead of the zero-lot line configuration originally shown. 

Finally, the building faces along this property line and facing Central Avenue will be provided 
with sealed, split-faced concrete block, to deter graffiti and present a more finished and 
permanent look to the public faces of the building. 

Based on the decision standards as addressed below, we feel this could be approved as a 
Minor Change to an Approved Planned Development as follows: 

1147.02(f) Changes to an Approved Conditional Use 

The definition of a Minor Change to an approved conditional use is clearly outlined in this 
chapter of the Zoning Code, with decisions standards addressed as follows: 

(1) Does not change the Use 

No change of use is proposed in the requested modification.  The original conditional 
use approval and approved minor revision called for a combination of indoor and 
outdoor storage in various buildings on the site. The proposal at hand is a relocation of 
these functions based on site conditions.  

(2) Are of a magnitude that will not substantially alter the appearance of development from 
off of the site 

The original approved Site Plan showed the existing office building remaining.   The 
2018 Minor change showed the building being removed and a new building located in 
the center of the former parking lot.  The revision at hand is a hybrid solution, placing a 
new building in the originally approved location, but made smaller to allow for better 
access for emergency vehicles to Central Avenue. 

(3) Will not substantially or detrimentally affect the provision of public services to the site or 
general vicinity 

The proposed minor changes will improve the provision of public services, improving 
access to the emergency access from Central Avenue, 

(4) Will not substantially or detrimentally increase potential demand on public or private 
utilities. 

The proposed minor changes will not change the provision of public utilities. 

(5) Are not of a scope, scale, or character, that would cause a negative impact on adjoining 
properties or the neighborhood. 

Changing the location and mix of storage solutions will not cause a negative impact on 
the surrounding neighbors.  All functions remain inside the perimeter fence. 

(6) Are not contrary to and in no way diminish the intent of the originally approved plan. 

As this building merely changes the mix of storage solutions, the street facades either 
remain as approved or are improved by the change. 

Thank you for your consideration of this proposal.  If you have any questions or need any 
additional information, please call. 
 
Respectfully, 
 
 
 
Scott Webb, Architect 



 

 

Excavation of parking lot, west face of original office building. 

 



 

Excavation of parking lot, west face of original office building. 

 
Partial collapse of east face of connector building during east lot excavation 
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ASPHALT BASE COURSE

ASPHALT SURFACE COURSE

OR CRUSHED STONE BASE
DENSE GRADED AGGREGATE

4,000 PSI, CLASS "C" CONCRETE

18"

5"

6"

1"

MIN.

1/2" R

PAVEMENT
SLOPE
VARIES

ASPHALT PAVEMENT SECTION
32

NOT TO SCALE

2

1

1

3

ITEM 407 - TACK COAT, TO BE APPLIED AT A RATE OF 0.05 GAL. PER SQ. YD.

IITEM 448 - 2 1/2" INTERMEDIATE COURSE TYPE 1, PG. 64-22

4 ITEM 304 - 8" AGGREGATE BASE

5 ITEM 204 - SUBGRADE COMPACTION

ITEM 448 - 1-1/2" SURFACE COURSE TYPE 1, PG. 64-22

4 5

 STANDARD HEADER CURB 

 TYPICAL SIDEWALK DETAIL 

32

NOT TO SCALE

1

HAND TOOLED
WINDOW PANE
FINISH

WIRE MESS
W1.4 x W1.4 6" C.C.

ADD SMOOTH # 5
DOWL BARS AT
EXPANSION JOINTS

2

ITEM 452 - 4" 4,000 PSI, CLASS "C" CONCRETE1

3

ITEM 304 - 4" AGGREGATE BASE

ITEM 204 - SUBGRADE COMPACTION

SITE PLAN LEGEND
PROPOSED
CONCRETE WALK

PROPOSED
ASPHALT PAVEMENT

2'-0"6" 6"
CURB FLUSH WITH PAVEMENTFULL HEIGHT CURB FULL HEIGHT CURB

FACE OF CURB

BACK OF CURB

FACE OF CURB

BACK OF CURB

TRANSITION CURB
HEIGHT FROM 6"
TO FLUSH WITH
PAVEMENT IN 6"

TRANSITION CURB
HEIGHT FROM 6"
TO FLUSH WITH
PAVEMENT IN 6"

2' CURB OPENING
NOT TO SCALE

1. ALL DIMENSIONS  ARE TO THE EDGE OF PAVEMENT UNLESS OTHERWISE
NOTED.

2. ALL WORK SHALL BE PERFORMED IN ACCORDANCE WITH THE LATEST
EDITION OF THE OHIO DEPARTMENT OF TRANSPORTATION (ODOT)
"CONSTRUCTION AND MATERIAL SPECIFICATIONS," AND PROJECT
SPECIFICATIONS. IN THE EVENT OF A CONFLICT, THE MORE STRINGENT
STANDARD APPLIES.

3. WHERE CONNECTING TO EXISTING ASPHALT PAVEMENT, THE
CONTRACTOR SHALL SAW CUT THE EXISTING EDGE OF PAVEMENT TO
PROVIDE A CLEAN  EDGE.  ITEM 407 TACK COAT SHALL BE APPLIED TO
THE ENTIRE CUT FACE OF THE EXISTING PAVEMENT PRIOR TO THE
PLACEMENT OF THE PROPOSED PAVEMENT.

4. ADDITIONAL PAVEMENT/CURB WORK DUE TO EXTENTS OF DEMO OR
REWORK SHALL BE INCLUDED AS PART OF THE CONTRACTORS SCOPE OF
WORK.

SITE LAYOUT NOTES

4'
-0

"
4'

-0
"

6"

1'-6" Ø

CROWN CONCRETE
1
2" TO SHED WATER

FINISHED GRADE

PROVIDE SEALANT AND BACKER
ROD AROUND TOTAL PERIMETER
OF PIPE BOLLARD

4" OR 6" Ø SCHEDULE 40 STEEL
PIPE FILLED WITH CONCRETE
PAINT SAFETY YELLOW

ROUND OFF CONCRETE
TOP TO SMOOTH FINISH

3,000 PSI
CONCRETE

BOLLARD DETAIL
NOT TO SCALE
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AUTOTURN VEHICLE
41.33

8 20.17 4.2

City of Oxford Firetruck
Overall Length 41.330ft
Overall Width 8.000ft
Overall Body Height 10.432ft
Min Body Ground Clearance 0.862ft
Track Width 8.000ft
Lock-to-lock time 6.00s
Max Steering Angle (Virtual) 32.10°
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